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CHECKING THE CHILD FIND MOMENTUM
A SELF-STUDY GUIDE 
        

     Purpose

The  purpose  of  this Guide is to assist the local  special  education  director and/or  child  find  coordinator  in  the  completion  of  an  annual  self-study   of the local child find system.
        
The Self-Study Guide is a complement to the Building Momentum Child Find Manual developed by Region 10Õs Public Awareness Task Force.  Building   Momentum   is   the source for official   rules,   regulations,   and   recommended procedures.
        
The Self-Study Guide gives you an annual opportunity for a study of your child find system.   The end of your school year is the recommended time (be that May or August, or some time in between).  This annual study is a time to look back and see how the child find system worked.
        

What is a Self-Study?   

A self-study   is obviously done by you.  You have complete and total control.  It will be as useful to you as you make it.
        
You can choose to answer all or some of the questions in the Self-Study Guide,   but understand that each question addresses an item that is mandated by governmental rules and regulations.   You can choose to be   precise   or approximate.  If desired, you could add other questions that seem particularly appropriate to your setting.
        
But...CONSISTENCY, CONSISTENCY, CONSISTENCY.  Consistency will be the biggest key to your success in using the Self-Study. You will want to compare results from each year with the preceding year or years, to gauge the extent of progress in your child find system.   Without consistency, you will be trying to compare apples and grapes.


Who should complete the Self-Study Guide?
        
One or more staff involved in child find can complete the Guide.   The key personnel must be very knowledgeable about the system and how it operates within the district.  
        
Again, consistency from year to year is most important.   If possible, the same personnel should complete the study each year.


Where should we keep the completed Self-Study Guide?

We suggest making a copy of the Guide contained in the Building Momentum binder for each annual self-study.  The blank copy of the Guide contained in the Self-Study section of the Building Momentum binder should be retained as a master for photocopying.

The  completed  Guide  for  each year,  along  with  any  desired  supporting documentation  could be stored in the Building Momentum binder, if desired.  Alternatively, one might opt to build a child find packet or portfolio for each year and store all relevant materials, including the Self-Study Guide, there.
 

How should we prepare for conducting our
child find self-study?

The Region 10 Child Find Coordinator will hold a meeting in the spring of each year for all interested child find personnel.  This will be an opportunity for child find personnel from all Districts to review the Self-Study Guide together and to consider common issues and procedures.
        
You may wish to conduct a similar preparatory meeting within your district program with all local staff who will be involved in completing the child find self-study checklist.

CHECKING THE CHILD FIND MOMENTUM                   
A SELF-STUDY GUIDE 
        
The Guide consists of a Self-Study Checklist organized in five major sections.  A series of questions gives direction within each section.
    SECTION I. 	THE CHILD FIND SYSTEM
    SECTION II. 	PUBLIC AWARENES
    SECTION III. 	IN-DISTRICT AWARENESS
    SECTION IV. 	INTERAGENCY COORDINATION
    SECTION V. 	IDENTIFY, LOCATE, EVALUATE  

A N N U A L   C O V E R   S H E E T
        
               
DISTRICT_________________	YEAR:    ______
               
CHILD FIND COORDINATOR____________	DATE COMPLETED ________
        

PARTICIPATING STUDY PERSONNEL
        
_________________                _________________
                                                            
_________________                  _________________
                                                            
_________________                  _________________
      
         


COPY TO: ____________________     DATE__________

                 ____________________     DATE__________

                 ____________________     DATE__________



































Child Find Self-Study Checklist 

Section I.  The Child Find System

Yes	No	In Progress	1.	Do you have a designated child find coordinator or contact person? 

Yes	No	In Progress	2.	Do you have written role definitions and responsibilities of staff that 					are specifically assigned to and involved in child find? 

Yes	No	In Progress	3.	Do you have approved written policy that describes your child find	system?

Yes	No	In Progress	4.  Do you review your child find process on a yearly basis? 

Yes	No	In Progress	5.  Are you able to readily discuss recent, on-going child find activities 					implemented in your community?


Written guidelines must include each of the following. 
Refer to section #5C of the SAS for complete description.

Complete	In Progress	Processing of referrals.

Complete	In Progress	Tracking of individuals with disabilities (birth through 21 years and may 				or may not be served in an infant, early childhood, public or private 				educational facility)

Complete	In Progress	Determining which individuals are/are not receiving needed services

Complete	In Progress	Maintaining a data bank of resources 


Section II.  Public Awareness

Yes	No	In Progress	6.  Do you have a public awareness plan?

Yes	No	In Progress	7.  Do you have a written list of your dissemination network (including 					physician offices, agencies, individuals, etc. who receive your aware-					ness material)?


Which public awareness strategies are best suited for your community?  
Please check applicable strategies:

	_____ Printed brochures/flyers	_____ Radio PS announcements
	_____ Newspaper stories		_____ TV PS announcements
	_____ Presentation to groups		_____ Other (specify__________________________)
	_____ ESL information			_____ Other language
	_____ Other print announcements (specify, ___________)
Section III.  In-District Awareness


8.  Which groups have received child find awareness materials and/or information/training in child find?

 	Yes	 No	Board members
	Yes	 No	Central administrative personnel
	Yes	 No	Central administrative support personnel
 	Yes	 No	Principals
 	Yes	 No	Counselors
 	Yes	 No	Campus secretaries
 	Yes	 No	School nurses
 	Yes	 No	General education teachers
 	Yes	 No	Special education appraisal personnel
 	Yes	 No	Special education teachers
 	Yes	 No	Maintenance personnel
 	Yes	 No	Bus drivers
 	Yes	 No	Cafeteria personnel
 	Yes	 No	Community members
 	Yes	 No	Other, ____________________
		


Section IV.  Interagency Cooperation


9.  Who are the service agencies within your jurisdiction?

   On-going Contact		Agency Name		Contact Person		Phone	

Yes	No	(ESC)				

Yes	No	(ECI)				

Yes	No	HS)				
				
				

10.  What duplication of services, if any exists between your district and the above agencies?

	  _____ No duplication of services			_____ Working to eliminate duplication





Section V.  Identify, Locate, and Evaluate


11.  Does your processing of referrals meet prescribed time lines?
	
		0-3 Years
 Yes	 No	Referred to ECI within 2 WORKING days 
 Yes	 No	Comprehensive, individual assessment completed within 45 CALENDAR days	  	
		3-21 Years
 Yes	 No	Comprehensive, individual assessment completed within 30 SCHOOL days 
 Yes	 No	Written assessment report completed within 60 CALENDAR days



Yes	No	In Progress	12.  When appropriate, does staff meet face to face with ECI service 						provider and parent(s) at least 120 days before child’s third birthday? 

Yes	No	In Progress	13.  Do eligible preschool children receive services on their 3rd birthday?


14.  Relative to children 3 years or older who have NOT been in an infant program, and whose parent/guardian requested Special Education service...

Yes	No	In Progress	 Are initial screenings/assessments completed?
		
Yes	No	In Progress	Based on findings, are children temporarily placed in special education on 				3rd birthday or on 1st day of school after 3rd birthday?
		
Yes	No	In Progress	 Are second ARD meetings held within 30 days of temporary placements?	


	
15.  Use Schedule #5B of the SAS to monitor numbers of individuals in the child find effort.

