
The LEA is 
provided with 

“notice” from the 
ECI prior to a 
child’s second 

birthday. 

“Notice” includes the child’s 
name, date of birth, parent’s 
or guardian’s name, address, 
telephone listing, and date of 

enrollment in ECI. 

Children who are identified 
by the ECI after their second 

birthday will have their 
“notice” sent to the LEA 

within 5 business days of the 
determination of their 

The ECI 
initiates a 120-
day transition 
conference. 

LEA receives referral 
for special education 
with written parental 
consent at least 90 
days prior to the 

child’s 3rd birthday.

Written FIIE is 
completed within 

60 calendar days of 
date of signed 

consent. 

If child is 
determined to 

be eligible, 
services begin 

on 3rd 
birthday.  

Initial ARD meeting is 
held within 30 calendar 

days following 
completion of FIIE 
report, or sooner if 

child’s 3rd birthday is 
eminent. 

ECI must obtain 
parental consent. 

LEA documents date of 
the transition 
conference, 

participants, and the 
steps to determine the 

child’s Part B 
eligibility. 

ECI documents who 
is invited to attend the 
conference, the date 
of the conference, 

notes of the 
discussion and the 

contents of the 
transition plan.

Programs share 
documentation. 

LEA and ECI follow up with 
family as needed. 

With parental 
consent, IFSP 

assessment data is 
provided to the 

LEA. 

Procedures are in place which meet the timeline requirements for 
evaluation and the initial ARD committee meeting for children 

referred during the summer.  The ARD committee decides when 
services begin for these children on an individual basis. 

Child is placed and 
services begin upon 
child’s 3rd birthday 

regardless of 
completion of the 

FIIE. 

Upon parent 
request, ECI 

service 
coordinator 
is invited to 
attend the 

initial ARD. 

A general 
education teacher 
attends the ARD 
meetings who is 
knowledgeable 

about child 
development and 

appropriate 
educational 

activities and 
practices. 

With parental 
consent, LEA 

uses ECI 
assessment data 

and IFSP to 
develop IEP. 

ESY services are 
considered.

Consenting parents 
and LEA on a case-
by-case basis can 

consider temporary 
placement (for up to 

30 school days) while 
an evaluation is being 

completed. 

Timeline for Referrals from ECI for Part 
B Services


