Child Find Self-Study Checklist 

Section I.  The Child Find System
Yes
No
In Progress
1.
Do you have a designated child find coordinator or contact person? 

Yes
No
In Progress
2.
Do you have written role definitions and responsibilities of staff who 




are specifically assigned to and involved in child find? 

Yes
No
In Progress
3.
Do you have approved, written policy that describes your child find 




system?

Yes
No
In Progress
4.  Do you review your child find process on a yearly basis? 

Yes
No
In Progress
5.  Are you able to readily discuss recent, on-going  child find activities 




implemented in your  community?

Written guidelines must include each of the following. 

Refer to section #5C of the SAS for complete description.

Complete
In Progress
Processing of referrals.

Complete
In Progress
Tracking of individuals with disabilities (birth through 21 years and may 



or may not be served in an infant, early childhood, public or private 



educational facility)

Complete
In Progress
Determining which individuals are/are not receiving needed services

Complete
In Progress
Maintaining a data bank of resources 

Section II.  Public Awareness
Yes
No
In Progress
6.  Do you have a public awareness plan?

Yes
No
In Progress
7.  Do you have a written list of your dissemination network (including 




physician offices, agencies, individuals, etc. who receive your aware




ness material)?

Which public awareness strategies are best suited for your community?  

Please check applicable strategies:


_____ Printed brochures/flyers
_____ Radio PS announcements


_____ Newspaper stories

_____ TV PS announcements


_____ Presentation to groups

_____ Other (specify__________________________)


_____ ESL information


_____ Other language


_____ Other print announcements (specify,___________)

Section III.  In-District Awareness
8.  Which groups have received child find awareness materials and/or information/training in child find?

 
Yes
 No
Board members


Yes
 No
Central administrative personnel


Yes
 No
Central administrative support personnel

 
Yes
 No
Principals

 
Yes
 No
Counselors

 
Yes
 No
Campus secretaries

 
Yes
 No
School nurses

 
Yes
 No
General education teachers

 
Yes
 No
Special education appraisal personnel

 
Yes
 No
Special education teachers

 
Yes
 No
Maintenance personnel

 
Yes
 No
Bus drivers

 
Yes
 No
Cafeteria personnel

 
Yes
 No
Community members

 
Yes
 No
Other, ____________________

Section IV.  Interagency Cooperation
9.  Who are the service agencies within your jurisdiction?

   On-going Contact

Agency Name

Contact Person

Phone


Yes
No
(ESC)





Yes
No
(ECI)





Yes
No
HS)





10.  What duplication of services, if any exists between your district and the above agencies?


  _____ No duplication of services


_____ Working to eliminate duplication

Section V.  Identify, Locate, and Evaluate
11.  Does your processing of referrals meet prescribed time lines:



0-3 Years
 Yes
 No
Referred to ECI within 2 WORKING days 

 Yes
 No
Comprehensive, individual assessment completed within 45 CALENDAR days
  




3-21 Years
 Yes
 No
Comprehensive, individual assessment completed within 30 SCHOOL days 

 Yes
 No
Written assessment report completed within 60 CALENDAR days

Yes
No
In Progress
12.  When appropriate, does staff meet face to face with ECI service 





provider and parent(s) at least 120 days before childÕs third birthday? 

Yes
No
In Progress
13.  Do eligible preschool children receive services on their 3rd birthday?

14.  Relative to children 3 years or older who have  NOT been in an infant program, and whose parent/guardian requested Special Education  service...

Yes
No
In Progress
 Are initial screenings/assessments completed?

Yes
No
In Progress
Based on findings, are children temporarily  placed in special education on 



3rd birthday or on 1st day of school after 3rd birthday?

Yes
No
In Progress
 Are second ARD meetings held within 30 days of temporary placements?


15.  Use Schedule #5B of the SAS to monitor numbers of individuals in the child find effort.

